Audit Management Module

1.
2.
3.
4.

Paperless

Make Life Simple

You can conduct a new audit from internal audit plan and internal audit report.

Click on the ‘Module Overview’ at the navigation bar.
Following page will open.
Click on ‘Audit Management Module!

Module Overview

Management Manual Module

Q
]

Attachment Manual

External Audit Management Module

x

Nonconformity Management

E-Circulars Module




Audit Management Module Dashboard

1. You will see two options on the audit management module dashboard.
e Internal Audit Plan.
e Internal Audit Report.
2. You need to click here to open
dashboard.

e internal audit plan and internal audit report

Audit Management Mo

222

Internal Audit Plan Internal Audit Report




Internal Audit Plan Dashboard

1. Upon clicking the ‘Internal Audit Plan’ the dashboard will open displaying following

information.
2. Click on to start working on an internal audit plan.
3. Allinprocess forms show up here.
4. All completed forms show up here.
5. All condemned (trash) forms show up here.
6. All archived forms show up here.
Internal Audit PL

S. No. New Inprpcess Completed

y

1




Working on New Internal Audit Plan

1. After clicking [Z] a new plan form will open. Fill in all the relevant details.
2. Click to ‘Submit’.

3. By clicking on ‘Back’ button to go back to the previous page
«Bad(

Internal Audit Plan

AUDIT INTRODUCTION AND DETAILS

Name of the organization Address of the organization

Audit type Audit location
Select audit type v

Audit criteria
(You can choose|multiple audit criteria by pressing ctrl button & selecting them)

Objectives of audit ‘

Department / Functions to be audited Management / Site point of contact ‘

Language of audit Audit team names

MEETING DETAILS ‘

Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting ‘




Internal Audit Plan E-mail Confirmation

1. Once you submit the added new form the ‘E-mail Confirmation’ page will open. Here
you can send the document / form to any internal or external user.

2. Write any comment from sender here.

3. Onthe (r‘ight panel you can send the document by email to any internal users or
clients,|as per your choice, by checking the box against their names.

4. On the|left panel you can send the document by email to any of the external user by
typing their email ids separated with commas.

5. Click on ‘Send/Mail’ and the document will be delivered via email to all recipients
with your comments.

6. An alert box will show up then click ‘OK.

7. Click on ‘Go to Dashboard’ button to gLJ back to the audit management module
dashboard.

8. Click on ‘Go to Inprocess Section’ button to go back to the jnprocess internal audit
plan dashboard.

Internal Audit Plan, Ref No: (TCM)AP-|nternal/009/02/2024/SD) has been saved
sugcessfully.

¢ Coniments from{sender

You can enter multiple email s below. sepdzated by coras, for sending this form to any receiver / third pa Please select users / clients for creating involved in working and closure of this

- A A

v 47
Goto Dashboard

Paperless Managgment System states

Email has been sen{to selected recipients.




Inprocess Status Dashboard — Internal Audit Plan

1. Click the number shown under ‘Inprocess’ and go to the inprocess status internal
audit plan dashboard.

2. You can see all the details of the internal audit plan
3.
4,
5.
6. You can\condemn (Condemned! Unfit for use) the internal audit plan by clicking on @
7.
8. You can search here any internal audit plan. \
Internal Audit Plan
S. No. New Condemned Archived| ‘

1

Internal Audit Plan

INPROCESS STATNS

Show | 10 v entries

Search:

(TCM)AP-Internal/00 02-02-2024

9/02/2024/SD 16:05:00 Sanjay Dewan ® G i ‘

Showing 11to 1 of 1 entries Previous 1 Next




Viewing the Internal Audit Plan

1. Click on ‘View @ at the inprocess status internal audit plan dashboard.
2. By clicking on ‘Back’ button to go back to the previous page

Internal Audit Plan

INPROCESS STATUS

Show 10 v entries Search: ‘

9/02/2024/5D 16:05:00 Sanjay Dewan g G

=1

(TCM)AP-Internal/00 02-02-2024 ‘

Showing 110 1 of 1 entries

Previous 1 Next

Internal Audit Plan

Audit plan reference No. (TCM)AP-Internal/011/02/2024/SD

AUDIT INTRODUCTION AND DETAILS

Name of the organization Paperless management system A:[z?;i;:g‘\e Delhi
Audit type Internal Audit Audit location Delhi
Audit criteria 1SO 55001:2016 Other
Objectives of audit
Team Meeting
Depann:jeen;lllsit::gtions to Technical Managemiguasci:e point of Vikrant Yadav
Language of audit Hindi And English Audit team names Technical

MEETING DETAILS

Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting
09-02-2024 18:52 Dethi 10-02-2024 18:52 Dethi
PROPOSED SCHEDULE
S.No. Date and time Repaitnants (o tons o be Name of auditee Reference & comments

Additional information

All ok

Name Date Signature

Confirmed by lead auditor Technical 10-02-2024




Editing the Internal Audit Plan

Click on ‘Edit@’ at the inprocess status internal audit plan dashboard.

The edit form will open showing the ‘Internal Audit Plan’ form showing the entries.
Update related details, as necessary.

Click on ‘Back’ to go back to the previous page.

P wbhPR

Internal Audit Plan

INPROCESS STATUS

Show |10 v entries Search:

(TCM)AP-Internal/00 02-02-2024 .
! 9/02/2024/SD 16:05:00 Sanjay Dewan ® ¢

Showing 110 1 of 1 entries Previous | 1 ‘ Next
|

Internal Audit Plan

Audit plan reference No. ‘ (TCM)AP-Internal/009/02/2024/5D
AUDIT INTRODUCTION AND DETAILS
Name of the organization Address of the organization
f
Sonu chaurasiya . Himachal, Simla y
Audit type Audit location
Internal Audit v Delhi, India 4
Audit criteria Other

1S0 9001:2015 =
ISO 14001:2015 '
1SO 22000:2018
1SO 27001:2013 v

Objectives of audit

Internal Audit

Department / Functions to be audited Management / Site point of contact

gilling ) Vikrant Yadav P
Language of audit Audit team names

English and Hindi p S0y chaurasiya and Vikrant yaday )

MEETING DETAILS
Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting
02-02-2024 16:04 B | pehi 03-02-2024 16:04 B | pehi
4 4
PROPOSED SCHEDULE
S.No. Date and time Departments / Functions to be audited Name of auditee Reference & comments
02-02-2024 16:39 8 Billing v | Vikrant Yadav 4 Billing Audit p




v

Click here ‘Add Row’ to add a new row in the proposed schedule.

Click here ‘Delete Last Row’ to delete the last row in the proposed schedule.

Click on ‘Signature’ button and/sign on the screen by your finger or a digital pen then
click ok.

8. Click to ‘Submit’.

N o

Delete Last Row

Additional information

Billing Internal Audit

Name Date Signature
Confirmed by lead auditor nu chaurasiya and Vikrant yadav v 02-02-2024 5]
Signalure]

Subinit

il Paperless Management Systen Signature Pad

] =

Submit

Cancel




Internal Audit Plan Updating E-mail Confirmation

1. One you submit the edit form the ‘E-mail Confirmation’ page will open. Here you can
send the document / form to any internal or external user.

2. Write any comment from sender here.

3. On the right panel you can send the document by email to any internal users or
clients, as per your choice, by checking the box Egainst their names.

4. On thelleft panel you can send the document by email to any of the external user by
typing their email ids separated with commas.

5. Click on Send Mail and the document will be delivered via email to all recipients with
your comments.

6. An alert box will show up theniclick ‘OK’.

‘Go to Dashboard’ button to go back to the audit management module

8. Click on’Go to Inprocess Section’ button to go back to the inprocess status internal
lan dashboard.

Internal Audit Plﬁrn, Ref No: (TCM)AP-Internal/009/02/2024/SD has been updated
successfully.

cdmments frorh sender

You can enter multiple email id's below. separated by coma, for sending this form to any receiver / third par Please select users / :uen‘ry creating a working group who fshall be involved in working and closure of this form.

I !

Cotoprsios

Paperless Management System states

Email has been sent tofselected recipients.

.




Publishing the Internal Audit Plan

1. Click on ‘Publish (wl)'at the dashboard to publish internal audit plan. Once the plan is
published it automatically creates a related audit report in the audit report section.
Please remember that once you publish the internal audit pl
changes can be done.

N

ment in the alert box.
n.
n.

Click ‘Cancel’ in the alert box if you do not agree with the stat
Click ‘OK’ again if you finally agree to publish internal audit pl
Click ‘Cancel’ if you want to cancel to publish internal audit pl

o vk w

Internal Audit Plan

INPROCESS STATUS

show[10_v]entries

1 (TCM)AP-Intemal/009/02/2 | o, 55 2024/16:05:00 Sanjay Dewan 02-02-2024 18:29:35 Sanjay Dewan

showing 110 1 of 1 entries

pport

Paperless Management System states

du reafly want to publish the Form Internal Audit Plan, Ref No: (TCM)AP-Internd|/009/03/2024/SD as you
would not be able to edit it after publishing?

Cancel << Back

Ref No. Initial Submitted Last Edited Last Edited View Edit Publish Condemned
Date Date

By By
(TCM)AP-Internal/00 | 02-02-202) 02:02-2024 ) ] -
9/02/2024/SD 16:05:00) sanjay.Cewsn 18:2035 Sanjay Dewan 2 @ ™

Paperless Management System states

You 3gree to publish the Form Internal Audit Plan, Ref No: (TCM)AP-Internal/009/02/2024/5D?

<< Back

Date By Date By

(TCM)AP-Internal/00 | 02-02-2024 ooy ewan 02-02-2024 Saniayewan & & =
9/02/2024/SD 16:05:00 s 18:29:35 ey »

Ref No. Initial Submitted Last Edited Last Edited View Edit Publish Condemned
@




Internal Audit Plan Publishing E-mail Confirmation

1. Once you submit the document / form for publishing a new page will open. Here you
can send the document / form to any internal or external user.

2. Write any comment from sender here.

3. On the right panel you can send the document by email to any internal users or
clients, as per your choice, by checking the box against their names.

4. On the left panel you can send the document by email to any of the external user by
typing their email ids separated with commas.

5. Click|on ‘Send Email’

6. Click|on ‘Go to Dashboard’ button to go back to the audit management module

dashboard.
7. Click|on ‘Go to Inprocess Section’ button to go back to the inprocess status internal

audit plan dashboard.
8. An alert box will show up then click ‘OK.

)AP-Internal/009/02/2024/SD has been published

Internanudit lan, Ref No: (T
successfully.

You can enter multiple email id's helnvaamed by comas,| for sending this form to any receiver / third party

v

Go to Inprocess Section

Paperless Management System states




Condemned the Internal Audit Plan

1. You can condemn the invitation for internal audit plan, as appropriate by clicking on @
2. Click ‘OK’ in the alert box if you agree with the statement in the alert
3. Click ‘Cancel’ if you want to cancel the action.

box.

Internal Audit

INPROCESS STATUS

Show |10 v|entries Search:

Initial Submitted Last Edited Last Edited Publish Condemned
By Date

(TCM)AP-Internal/0
11/02/2024/SD

09-02-2024
18:56:49

Sanjay Dewan Sanjay Dewal [} l i)

Showing 1 to 1 of 1 entries Previous 1 Next

Settings  Logout/TC/Sanjay Dewan

Paperless Management System states

Do you really want to condemn the Form Internal Audit Plan, Ref No: (TCM)AP-Internal/§11/02/2024/SD?

Cancel << Back

Initial Submitted Last Edited Last Edited Publish Condemned
Date By Date By

Sanjay Dewan

(TCM)AP-Internal/0 09-02-2024
11/02/2024/SD 18:52:58

09-02-2024

18:56:49 Sanjay Dewan (]




4. A message will show up with successfully condemned message.

5. Then you will see ‘Go to Dashboard’ and ‘Go to Condemned Section’ button the alert
box.

6. By clicking the button ‘Go to Dashboard’, you will directly go to the audit
managemernt module Dashboard.

7. By clicking the button ‘Go to Condemned Section’, you will go to the condemned
status internal audit plan dashboard.

Internal Audit Plan, Ref No: (TCM)AP-Internal/011/02/2024/SD
has been condemned successfully.

v
Go To Dashboard Go to Condemned Section




Completed Status Dashboard — Internal Audit Plan

Here you can view all completed status internal audit plan.

Click the number shown under ‘Completed’ and go to the completed status internal
audit plan dashboard.
You can search here any completed status internal audit plan.
You can archive any internal audit plan py clicking on &

Internal Audit Plan

S. No.

10 v|entries

New Inprocess Completed Archived
v
0 6 2

Internal Audit Plan

COMPLETED STATUS

Search:

Last Edited
Date

Published
Date

emalosozozuso | teosa | Smavoewan | SRSt | samayoenan | TG | smayoenn | @ u
memaloosorozupy | 1sszs | Premodvaday | R | pramosvaday | NSEY | pramodvaiay | @ =
processioonotozuny | osoese | Premodvaday | GOigent | pramosvaday | TGRENE | pramodvaay | @ '
processoosiotozuso | 1ssssy | Smayoewan | COGEE | samayoewan | S000Y | smayoenan | @ .
memaoosnozsro | tsasar | Poramoama | FRIE8 | pamedvasay | F00C8 | pamedvas | @ .
paryooaizzozso | 1asis | Rosenoams | 'S | mosmanoayma | SRS | mosanoams | o "




5.
6.
7.
8.

10.

Click ‘OK’ in the alert box if you agree with the statement in the alert box.

Click ‘Cancel’ in the alert box if you do not agree with the statement in the alert box.
Again, you will see the alert box of ‘Archived Successfully’.

Then you will see ‘Go to Archives Section’ and ‘Go to Completed Section’ button the
alert box.
By clicking the button ‘Go to Archives Section’, you will directly go to the archived
status internal audit plan in the Archive Module.
By clicking the button ‘Go to Completed Section’,|you will go to the completed status
internal audit plan|dashboard.

<< Back

Paperless Management System states

Do you reajly want to archive the form Internal Audit Plan, Ref No: (TCM)AP-Internal/00p/02/2024/SD:

y

Cancel

Initial Submitted Last Edited Last Edited Published Published Send To

Date By Date By Date By Archive
; (TCM)AP- 02022024 | 02022024 | o 0202202 (| o
Internal/009/02/2024/SD 16:05:00 iy 18:29:35 Ny 18:44:28 2y
(TCM)AP- 16-01-2024 16-01-2024 16-01-2024
4 Internal/008/01/2024/PY 15:28:25 framod Yadav 15:34:42 Framog Yadav 15:37:17 / Pramod.Yaday ® L
(TCM)AP- 16-01-2024 16-01-2024 16-01-2024
3 Process/007/01/2024/PY 06:06:56 Framod Yadgv 06:19:30 Framod Yadav 06:21:24 / Pramod Yadav ® .
(TCM)AP- 08-01-2024 08-01-2024 08-01-202
4 Process/006/01/2024/SD 15:59:57 SanjayDewn 16:04:41 SanjayDewan 16:05:1 of SanjayiDewdn ® -
(TCM)AP- 19-12-2023 20-12-2023 20-12-20:
s Internal/005/12/2023/RD 16:45:41 Roshan Dayrma 17:45:47 Pramod Yadav 17:46:5 Pramod Yadav 4 u
s omenramaron | saaie: | Roshanpayha | 5122923 | Roshan ayma e Roshan Dayma

Paperless Management System states

Internal Augit Plan, Ref No: (TCM)AP-Internal/009/02/2024/SD has been grchived
successfully.

Go to Completed Section




Condemned Status Dashboard — Internal Audit Plan

1. Here you can view all condemned status internal audit plan.

2. Click the number shown under ‘Condemned’ and go to the condemned status
internal audit plan dashboard.

3. You can search here any condemned status internal audit plan.

4. You can view any internal audit plan by clicking on®

5. Click on ‘Back’ to go back to the previous page.

Internal Audit Plan

S. No. New Inprocess Completed ‘ Cor d\emned Archived
, B 0 6 2 1

Internal Audit Plan

CONDEMNED STATUS

Show |10 v/|entries

(TCM)AP-Product/002/ | 19-12-2023 19-12-2023 19-12-2023

1 12/2023/RD 10:58:55 Roshan Dayma 11:58:30 Roshan bayma 17:21:18 Reshan Dayma
(TCM)AP-Internal/001/ | 19-12-2023 19-12-2023 19-12-2023

2 12/2023/RD 10:40:14 Roshan Dayma 12:02:24 Roshan Dayma 12:58:24 Roshan Dayma o

Showing 1 to 2 of 2 entries Previo ‘ 1 ‘ Next




Internal Audit Plan

Audit plan reference No.

(TCM)AP-Product/002/12/2023/RD

AUDIT INTRODUCTION AND DETAILS

Name of the organization QHSE Risk Consultants LLP A:r:r::i::é:'“' Mayur Vihar, New Delhi
Audit type Product Audit Audit location Mayur Vihar, New Delhi
Audit criteria 1SO 22000:2018 Other
Objectives of audit

Application and other web Products Audit

Department / Functions to
be audited

IT Department

Management / Site point of
contact

Sonu Chaurasiya

Language of audit

English

Audit team names

Vikrant, Prabhudh

MEETING DETAILS
Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting
21-12-2023 13.00 New Delhi 21-12-2023 1800 New Delhi
PROPOSED SCHEDULE
S.No. Date and time D'””"'"‘:J;;T’c"o"‘ obe Name of auditee Reference & comments
1 22-12-2023 11:48 IT Department Vikrant Yadav Yearly Audit
Additional information
Yearly Audit
Name Date Signature
Confirmed by lead auditor Vikrant 22-12-2023 T




Archive Status Dashboard — Internal Audit Plan

1. Here you can view all archived status internal audit plan.
2. Click the number shown under ‘Archived’ and you will go to the archived status
internal audit plan dashboard.

3. You can search here any archived status internal audit plan.
4. You can view any internal audit plan by clicking on®.
5. Click on ‘Back’ to go back to the previous page

Internal Audit Rlan
S. No. New Inprocess Completed Condemned Arcived

, - B . 0 . 6 1
Internal Audit Plan
ARCHIVED STATUS

Show

10 v|entries

] (TCM)AP-Internal/ 02-02-2024 SariayBewan 02-02-2024 Sanfay Dewan 02-02-2024 SaniavBewan 05-02-2024 Saniay Dewatr ®
009/02/2024/SD | 16:05:00 ey 18:20:35 L 18:44:28 iy 17:02:41 iy
(TCM)AP-Manufac
& 19-12-2023 19-12-2023 19-12-2023 19-12-2023
2 turing/003/12/20 13:04:15 Roshan Dayma 13:06:49 Roshan Dayma 13:00:46 Roshan Dayma 13:10:42 Roshan Dayma @
23/RD
Showing 1to 2 of 2 entries Previous / 1 | Next




Archive - Internal Audit Plan

<< B;

Audit plan reference No.

(TCM)AP-Internal/009/02/2024/SD

AUDIT INTRODUCTION AND DETAILS

Name of the organization

Address of the

Sonu chaurasiya s
organization

Himachal, Simla

Audit type

Internal Audit Audit location

Delhi, India

Audit criteria

ISO 14001:2015 Other

Objectives of audit

Internal Audit

Department / Functions to
be audited

Management / Site point of

Billing contact

Vikrant Yadav

Language of audit

English and Hindi Audit team names

Sonu chaurasiya and Vikrant yadav

MEETING DETAILS

Date and time of opening meeting

Place of opening meeting Date and time of closing meeting

Place of closing meeting

02-02-2024 16:04

Delhi 03-02-2024 16:04

Delhi

PROPOSED SCHEDULE

S.No. Date and time Heperinsns Hfuncilons taibe Name of auditee Reference & comments
audited
1 02-02-2024 18:28 Billing Vikrant yadav Billing Audit
Additional information
Billing Audit
Name Date Signature
Confirmed by lead auditor Sonu chaurasiya and Vikrant yadav 02-02-2024




Inprocess Status Dashboard - Internal Audit Report

1. Click the number shown under ‘Inprocess’ and go to the inprocess status internal
audit report dashboard.

2. You can see all the details jof the draft internal audit reports created basis audit plans.
3. You can view the internal audit report by clicking on ®
4. You can edit the internal qudit report by clicking on @
5. You can publish the internal audit report by clicking on |
6. You can condemn (Condemned: Unfit for use) the interngl audit report by clicking on 1j
7. You can search here any internal audit report.
8. By clicking on ‘Back’ button to go back‘to the previous pa \

Internal Audit Report
S. No. New Inprocess Completed Archived

4

1 4 2
Internal Audit Report
INPROCESS STATUS
Show|10 v|entries

Publish

Condemnied

(TCM)AP-Internal/0 | (TCM)AR-Internal/o | 02:02:2024 | (. 0 -
09/02/2024/SD 08/02/2024/SD 18:44:28 i3y o
(TCM)AP-Internal/0 | (TCM)AR-Internal/0 | 16-01-2024 ¥ .
2 08/01/2024/PY 07/01/2024/PY 15:37:17 Pramod Yadav @ @ :
5 | TCMMAP-Internal/o | (TCM)ARdnternal/0 | 20-12:2023 | [ | 20422023 | (o & ! M 14
05/12/2023/RD 04/12/2023/PY 17:46:56 18:21:32 jay L
(TCM)AP-Product/0 | (TCM)AR-Product/0 | 19-12-2023 21-12-2023 ) .
& 02/12/2023/RD 01/12/2023/RD 12:56:06 Roshan:Dayma 13:40:34 e ® @ w

Showing 1 to 4 of 4 entries

Previous | 1 Next




Viewing the Internal Audit Report

1. Click on ‘View ®’ at the inprocess status intern
By clicking on ‘Back’ button to go back to the pr

2.

Show[10 | entries

Audit Plan Au

| audit report dashboard.
vious page.

Internal Audit Report

INPROCESS STATUS

search: S

dit Report

Initial

Last Edited Last Edited Publish Condemned
Ref No. Ref No. Date Date By

(TCM)AP-Internal/ (TCM)AR-Internal/ 16-01-2024 o -
! 008/01/2024/PY | 007/01/2024/PY 15:37:17 Pramod Yadav o & »
(TCM)AP-Internal/ | (TCM)AR-Internal/ | 20-12-2023 20-12-2023 . &
2 005/12/2023/RD |  004/12/2023/PY 17:46:56 Pramod Yadav 1821:32 Sanjay Dewan ® é\ i L
(TCM)AP-Product/ | (TCM)AR-Product/ | 19-12-2023 21-12-2023 A .
= 002/12/2023/RD | 001/12/2023/RD 12:56:06 Roshar Dayma 13:40:34 Sa'”ay% o C"\ n

Showing 1 to 3 of 3 entries Previous ‘ 1 ‘ Next

<< Back
Audit plan reference No. (TCM)AP-Intemal/009/02/2024/SD Audit report reference No. I (TCM)AR-Intemal/009/02/2024/SD |

AUDIT INTRODUCTION AND DETAILS

Name of the organization QHSE Audit type Internal Audit
Audit reference No. Delhi Audit location Delhi
Audit criteria 1SO 9001:2015 Other
Objectives of audit
Internal audit
M'":‘:mws tobe Billing and internal audit Management / Site point of contact Sonu chaurasiya, Developer
Language of audit English and hindi Auditors name Vikrant yadav
Audit report date 07-02-2024 Audit methodology Audit
MEETING DETAILS
Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting
07-02-2024 10:32 Delhi 08-02-2024 10:32 Delhi




AUDIT SCHEDULE

S.No.| From date and time To date and time D.Pm‘:ddmﬁms tobe Name of auditee Reference & comments
1 07-02-2024 14:28 07-02-2024 16:32 Billing and internal audit Vikrant yadav Auditor
LIST OF DOCUMENTS REVIEWED
S.No. Description View file
1 Document Audit Report _testing1__pdf
2 New document Audit Report _testing1_ - Copyihkhkgtut7ut7u676789879880-90[kinjmb. pdf
Detailed audit report
All ok
Executive summary
All ok
COMPLIANCE STATUS

<75% (Observed practice consistent

with recommended practice. Limited Assessment of system’s ability to
Extent of compliance need for further development. Monito meet the audit objectives Yes
n
LIST OF NON-CONFORMITIES
S.No. Descripti i criteria Reference clause Evid 1 Evi 2 R dati
3507022024061320A 4707022024061408A
M.pdf M.pdf
1 Non-conformities 1SO 9001:2015 Pap;nwess?:"a;\la;dos'm Evidence uploaded
LIST OF OBSERVATIONS

S.No. Description Recommendation

1 Observation All done

Acknowledgement
All ok
SIGN OFF
Name Date Signature
Lead auditor Vikrant yadav 07-02-2024




Editing the Internal Audit Report

1. Click on ‘Edit &' at the inprocess status internal audit report dashboard.
2. The edit form will open showing the ‘Internal Audit Report’ form showing the

entries.

3. Update relevant details, as necessary.
4. Click on ‘Back’ to go back to the previous page

Internal Audit Report

INPROCESS STATUS

Show 10 v|entries
Audit Report Submitted Last Edited Last Edited Publish Condemned
Ref No. By Date By

(TCM)AP-Internal/ | (TCM)AR-Internal/ | 16-01-2024 ) -

1 008/01/2024/PY | 007/01/2024/PY 15:37:17 Pramod Yadav o, @ -

(TCM)AP-Internal/ | (TCM)AR-Internal/ | 20-12-2023 20-12-2023 . a

2 005/12/2023/RD | 004/12/2023/PY 17:46:56 Pramod Yadav 18:21:32 Sanjay Dewan ° @ - L

(TCM)AP-Product/ | (TCM)AR-Product/ | 19-12-2023 21-12-2023 A .

3 002/12/2023/RD | 001/12/2023/RD 12:56:06 Roshan Dayma 13:40:34 sanjay,Dewan o @ n
Showing 1 to 3 of 3 entries Previous ‘ Next

Internal Audit Report

Audit plan reference No. ‘ (TCMJAP-Internal/009/02/2024/50 ‘ Audit report reference No. | (TCM)AR-Internal/009/02/2024/SD

AUDIT INTRODUCTION AND DETAILS

Name of the organization

Address of the organization

QHSE Delhi
‘ Audit type Audit location
Internal Audit Delhi
Audit criteria Objectives of audit

IS0 9001:2015

Internal audit




5. Click ‘Ad
one sch
6. Click ‘De
be delet

lete Last Row’ to delete the I3
ed.

d Row’ to add a new row in the ‘AUDIT SCHEDULE’ section in case more than
edule have added in the internal audit report.

st row, as required. The row and contents will

Dlepartment / Functions to be audited Management / Site paint of contact
Billing and internal audit Sonu chaurasiya, Developer
Language of audit Auditors name
English and hindi Vikrant yadav
Audit report date Audit methodology
07-02-2024 Audit
MEETING DETAILS
Date and time of opening|meeting Place of opening meeting Date and time of closing meeting Place of closing meeting
07-02-2024 10:32 E Delhi 8-02-2024 10:32 B Delhi
. P
AUDIT SCHEDULE
S.No. From date and time To date and time De“"m“:!:::;m"m tobs Name of auditee Reference & comments
1 07-02-2024 14:28 M | 070220041632 & | [Billing and internal audit v|| Vikrant yadav Auditor )

Add / View List of Documents Reviewed

Detailed audit report

Bsowe BDRBEB| X L E@EREN » ALIF S RO ma@
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Styles - | Fomat = | Font = | Size clA-B- B HI?

All ok
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Executive summary
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BIUS, ¥ L =Pz Jei acNMuoB=0a0:=0
Styles - | Formal - | Font - | Se= < A-B-[3% W7 5
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COMPLIANCE STATUS

; Assessment of system’s ability to
Extent of compliance <75% (Observed practice consistent with recommen v et tha siuit s peiives

Add / View List of Non-Conformities

Yes

ist of Observations
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SIGN OFF
Name Date Signature
T
Lead auditor Vikrant yadav 07-02-2024 ®
Signature || Clear
Add Row Delete Last Row

7. Click ‘Add Row’ to add a new row in the ‘SIGN OFF’ section in case more than one
signing authorities have added in the internal audit report.

8. Click ‘Delete Last Row’ to delete the last row, as required. The row and contents will
be deleted.

9. Click on ‘Signature’ button and sign on the screen by your finger or a digital pen then
click ok.

10. Cliﬁk to\'Submit’

Paperless Management|System Signature Pad

g

1 |

Lead auditor

Vikrant yadav 07-02-2024 5]

Add Row Delete Last Row

Submit




Add / View List of Document Reviewed

1. Upon clicking the ‘Add / View List of Document Reviewed’ for adding will open
displaying following information.

2. Write the document description here.

3. You can upload any supporting document by clicking on ‘Choose File’ and choosing
the PDF document.

4. Click to ‘Submit

List of Documents Reviewed
Descriptipn
upoad Podie
Show[10 v|entries Search: ‘
:;‘ Description View PDF File Edit Delete
1 Document t ‘o < [}

2 New document ® (<

Showing 110 2 of 2 entries Previous ‘

5. You can view the document reviewed by clicking on®
6. You can edit the document reviewed by clicking on(
7. You can delete (Delete: Unfit for use) the document reviewed by clicking on @




Viewing the PDF Document

1. By clicking on ‘View ®’ you can view at the uploaded PDF document.
2. By clicking on ‘Back’ button to go back to the previous page

%

Description

Upload PDF file Choose file

Show[10_v|entries Search:

1 Document ‘ ® (<] o
2 New document ‘ ® G [ ]
Showing 1 to 2 of 2 entries / Previous | 1 ‘ Next
=Y v | Voaw v @ | @ | Readaloud  AskCopilot -+ 8l |nl? Qe 2 @
Audit Report

« Testing 1 -Lorem Ipsum is simply dummy text of the printing and typesetting industry.
Lorem Ipsum has been the industry's standard dummy text ever since the 1500s, when an
unknown printer took a galley of type and scrambled it to make a type specimen book. It has
survived not only five centuries, but also the leap into electronic typesetting, remaining
essentially unchanged. It was popularised in the 1960s with the release of Letraset sheets
containing Lorem Ipsum passages, and more recently with desktop publishing software like
Aldus PageMaker including versions of Lorem Ipsum.




Editing the List of Document Reviewed

1. Click on ‘Edit & at the list of document reviewed.

2. The edit form will open showing the ‘List of Docuinent Reviewed’ form showing the
entries.

3. Update relevant details, as necessary.

4. You can upload any supporting document by clicking\on ‘Choose File’ and choosing
the PDF document.

5. Click to ‘Update’.

6. Click on ‘Back’ to go back to the previous page\

List of Documents Reviewed

ment description here

Description

Upload PDF fils

Show|10 v|entries Search:

1 Document ® G - |
2 New document ® % =
Showing 1 10 2 of 2 entries| Previous 1 ‘ Next

Edit List of Documents Reviewed

L New document
Description

Upload PDF file
Audit Report_testing1_ - Copyihkhkgtut7ut7u676789879880-90[kInjmb.pdf




Deleting the List of Document Reviewed

1. By clicking on ‘delete T ’ you can delete the list of documents reviewed.
2. Click ‘OK’ in the alert box if you agree with the statement in the alert box.
3. Click ‘Cancel’ if you want to cancel the action.

eviewed

Description

Upload PDF file Choose file

Show[10_v|entries

Search:

View PDF File

Document

2 N*w document \ ® o [ ]

Showing 110 2 of 2 entries \ \ Previous

Paperless Management System states

Do you really want to delete this Document’ document details?

Description

Upload PDF file Choose file

Submit

Description

Document

New document




Add / View List of Non-Conformities

1. Upon clicking the ‘Add / View List of Non-Conformities’ for editing will open
displaying following information.

2. Fill the relevant details, as necessary.

3. You can upload ‘Evidence-1’ and ‘Evidence-2’ for you supporting document.

Description

List of Non - Conformities

Category

/

0\&410, NC Minor NC

Reference criteria

Select reference criteria

Evidence-1

»

Raference clause

Evidence-2
a (a) ”»n a

Recommendation

4. By clicking hereial, you can upload any image.
e Choose only .jpg, .png file.

5. Upload the image by clicking on ‘Chpose Image’ and click the ‘Yes, | like the picture

for like the picture.
6. Click to ‘Upload Ima

eI

7

Paperless Management System states




7. To upload any pdf document by clicking on#%®
8. Upload the PDF document by clicking on ‘
9. Click to ‘Upload File’.

7’

Paperless Management System states

7607022024073244AM.pdlf

@

Upload File

Select reference criteria ~ Enter reference clause here

Submit

10. To capture any live image by clicking on i3
11. By clicking here, you can upload capture-snapshot.
12. Capture you image here by clicking ‘Take Snapshot’.

13. Click to ’Submit’.\

Paperless Management System States: Choose Camera

Recommendation

14. Click to ‘Submit’.

<< Back

Edit List of Non - Conformities
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T
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Recommandation

v




Editing the List of Non — Conformities

1. Click on ‘Edit &’ at the list of non- conformities.

2. The edit form will open showing the ‘List of Non - Conformities’ form showing the
entries.

3. Update relevant details, as necessary.

4. Click to ‘Submit’.

5. Click on ‘Back’ to go back to the previous page.

List of Non - Conformities

Description \ugory
Enter non - confirmities descrition here © fiioiric S
y
Reference criteria Reieren:e:la\\e
Select reference criteria v Erker veferencs claiise er
Evidence-1 Evidence-2
= » a @ ) G
Recommendation
Enter recommendation here
4
Dese e a Cla

76070220240 | 81070220240
73244AM.pdl | 73518AM.pdf

Paperless management
system audit

E]

1 Non-confarmities Major NC 150'9001:2015 Done -4

A
Edit List of Non - Conformities

Co —
w
0 iisic @ tiniic
P
Feesenmhria Iaammaci
e 5 e
— She

A gt

Recommendation




Deleting the List of Non — Conformities

1. Click on ‘Deleted’ at the list of non - conformities.
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Category Reference Criteria ReferenceClause  Eyidence]  Evidence2 Recommendation

Paperless management

Non-conformities Major NC 150 9001:2015
system audic

Paperless Management System states

Cancel

Submit

Description Category Reference Criteria Reference Clause Evidence-1 i Recommendation

P Address : 122.180.183.206
This site is best viewed in Google Chrome and Mozila Firefox.
Copyright © 2018-24. Al Rights Reserve

Designed, developed & maintained by QHSE Risk Co




Add / View List of Observations

1. Upon clicking the ‘Add / View List of Observation’ for editing will open displaying

following information.
2. Fill the relevant details, as necessary.
Click to ‘Submit’.

List of Observations

ation ¢ ! e
[ Recommendation
mmenda ,

All ok ] @
/V .

1 All observation are done

4. You can edit the document Reviewed by clicking on@
5. You can delete (Delete: Unfit for use) the document reviewed by clicking on @




Editing the List of Observation

Click on ‘Edit ("’ at the list of observations.
The edit form will open showing the ‘List of Observation’ form showing the entries.
Update relevant details, as necessary.
Click to ‘Submit’.
Click on ‘Back’ to go back to the previous pa

e wN e

<< Back

List|of Observations

Recommendation

v
Edit List of Observations

Recommendation

All ok




Deleting the List of Observations

1. Click on ‘Delete @ at the list of observations.
2. Click ‘OK’ in the alert box if you agree with the statement in the alert box.

3. Click ‘Cancel’ if you|want to cancel the action:

List of Observations

Description

Recommendation

B

\All ok G

\

Paperless Management System states

1 All observation are done

Do you really want to delete this 'All observation are done’
observation details?

Recommendation

Submit

Recommendation Delete

Description




Internal Audit Report - Updating E-mail Confirmation

1. One you submit the edit form the ‘E-mail Confirmation’ page will open. Here you can
send the document / form to any internal or external user.

2. Write any comment from sender here.

3. On the right panel you can send the document by email to any internal users or
clients, |as per your choice, by checking the box against their names.

4. On the |eft panel you can send the document by email to any of the external user by
typing their emaillids separated with commas.

5. Click on Send Mail and the document will be delivered via email to all recipients with
your cgmments.

6. An alert box will show up then click ‘OK’.

7. Click on ‘Go to Dashboard’ button|to go back to the audit management module
dashboard.

8. Click on ‘Go to Inprocess Section’ button to go back to the inprocess status internal
audit report dashboard.

Internal Audit Report, Ref No: (TCM)AR-Internal/008/02/2024/SD|has been updated
successfully.
. 4 2
[

Harhar Das.
Naveen Siddarth

Prabudah Agrawal

Rozhan

Shruti

Udit Chharia Vin

Go to Dashboard

Paperless Manage

Email has been sentfto selected recipients.




Publishing the Internal Audit Report

1. Click on ‘Publish (ml)’at the dashboard to publish internal audit report.

2. Please remember that once you publish the internal audit report no amendments or
changes can be done.

3. Click ‘OK’ in the alert box if yqu agree with the statement in the alert box.

4. Click ‘Cancel’ in thelalert box if y\ou do not agree with the statement in the alert box.

Internal Audit Report

show enties search |:]
Audit Plan Audit Report Initial Submitted Last Edited i Publish Condemned
Ref No. Ref No. By Date
(TCM)AP-Internal/0 | (TCM)AR-Internal/0 |  02-02-2024 ) &
! 09/02/2024/5D 08/02/2024/SD 18:44:28 Sanjay Dewan o @ n
, | mcwmP-nternalo | TcMMAR-nternalio | 012024 | [ P = ‘_‘ 2=
08/01/2024/PY 07/01/2024/PY 15:37:17 @ u
(TCM)AP-Internal/0 | (TCM)AR-Internal/0 | 2-12-2023 20-12-2023 ) . _
3 05/12/2023/RD 04/12/2023/PY ‘}7:45:56 Pramod Yadav 18:21:32 Sanjay bewan 2 @ o -
(TCM)AP-Product/0 | (TCM)AR-Product/0 | 19-12-2023 21-12-2023 ) ) 2
¥ 02/12/2023/RD 01/12/2023/RD 06 Roshan Dayma 13:40:34 Sanisy Dewan 2 @ N
Showing 1 to 4 of 4 entries Previous 1 Next

Paperless Management System states << Back

Do you really want to publish the Form Internal Audit Report, Ref No: (TCM)AR-Internal/009/0f/2024/5D as you
would not be able to edit it after publishing?

Audit Plan Audit Report Initial Submitted Last Edited Last Edited Publish Condemned
Ref No. Ref No. Date By Date By

(TCM)AP-Internal/ | (TCM)AR-Internals 07-02-2024 10-02-2024

010/02/2024/SD | 009/02/2024/5D 11:31:16 Sanjay Gewan 17:27:32 Sanisy Dewain

(TCM)AP-Internal/ (TCM)AR-Internal/ 16-01-2024

008/01/2024/PY 007/01/2024/PY 15:37:17 Pramod Yadav

(TCM)AP-Internal/ | (TCM)AR-Internal/ 20-12-2023 Pramod Yadav 20-12-2023 Sanjay Dewan
005/12/2023/RD 004/12/2023/PY 17:46:56 18:21:32 ey

(TCM)AP-Product/ | (TCM)AR-Product/ 19-12-2023 ReEFan Bavia 21-12-2023
002/12/2023/RD 001/12/2023/RD 12:56:06 Y 134034

Sanjay Dewan




5. Click ‘OK’ again i

Audit Plan
Ref No.

Paperless Management System states

You agree to publish the Form Internal Audit Report, Ref No: (TCM)AR-Internal/009/02/p024/50?

Audit Report
Ref No.

Initial
Date

Submitted
By

Last Edited
Date

Cancel

Last Edited
By

Publish

you finally agree to publish the internal audit report.
6. Click ‘Cancel’ in the alert box if you do not agree with the statement in the alert box.

Condemned

002/12/2023/RD

001/12/2023/RD

12:56.06

13.40:34

(TCMIAP-Internals | (TCMJARMnternal/ | 07-02:2024 | (0o | 10-022028 | (o = & = -
010/02/2024/SD | 008/02/2024/5D 11:31:16 12y 17:27:32 12y L
(TCM)AP-Internal/ | (TCMAR-Internal/ | 16-01-2024 " =
2 008/01/2024/PY 007/01/2024/PY 15:37:.17 Prameod Yadav @ @ L]
(TCM)AP-Internal/ | (TCM)AR-Internal/ | 20-12-2023 20-12-2023 ) . ) .
3 005/12/2023/RD | 004/12/2023/PY 17:46:56 Bramod Taday 18:21:32 Sanjay Dewan o & - B
P (TCMAP Producy | (TCMARProduct | 18422003 | oo o | 21122003 | (e = .




Internal Audit Report Publishing E-mail Confirmation

1. Once you submit the document / form for publishing a new page will open. Here you
can send the document / form to any internal or external user.

2. Write any comment from sender here.

3. On thé right panel you can send the document by email to any internal users or
clients, as per your choice, by checking the box against their names.

4. On the left panel you can send the document by email to any of the external user by
typing their email ids separated with commas.

5. Click on ‘Send Email’

6. An alert box will show up then click ‘OK.

7. Click on ‘Go to Dashbpard’ button to go back to the audit management module
dashboard.

8. Click on ‘Go to Completed Section’ button to go back to the completed status internal
audit report dashboard.

Internal Audit Report, Ref No: (TCM)AR-Internal/009/02/2024/$D has been published

successfully.

‘} Comments from sender
%
Youcanenter mulle el .4-,“.”,“.,3.1} by comas, o sending this form o anyreciver ke party Please seect users ctens for cratiga be nvolved nwork -
ala Thakur n rSutar
N
- anDa a han ks rakumar
Shiow Sentni Kumar nrut Hande o udlp Banerjee.
undeep P Bhansha uaie Vineet Ag
< »

v

Go to Dashboard Go to Completed Section

Paperless Managemert System states

Email has been sent to slected recipients.




Condemned the Internal Audit Report

Click on ‘Condemned  ’ at the internal audit report dashboard.

You can condemn the internal audit report, as appropriate by clicking on @
Click ‘OK’ in the alert box if you agree with the statement in the alert box.
Click ‘Cancel’ if you want to cancel the action.

A message will show up with successfully condemned message.

Internal Audit Report

INPROCESS STATU

Show[10 v|entries

Audit Plan Audit Report Last Edited Last Edited
Ref No. Ref No. Date

Publish Condemned

(TCM)AP-Internal/0 | (TCM)AR-Internal/0 SifijEvDewsH 05-02-2024 dsijay Dewari
09/02/2024/5D 08/02/2024/SD Ll 18:13:29 aniay
(TCM)AP-Internal/0 | (TCM)AR-Internal/0 16-01-2024 " =
4 08/01/2024/PY 07/01/2024/PY 15:37:17 Rramod Yadav \ e G ™ o
(TCM)AP-Internal/0 | (TCM)AR-Internal/0 |  20-1212023 20-12-2023 ’ . =
= 05/12/2023/RD 04/12/2023/PY 17:1:56 BeamodYaday 18:21:32 S’J\may gL 2 G . L
(TCM)AP-Product/0 | (TCM)AR-Product/o |  19-122023 21-12-2023 _ . =
4 02/12/2023/RD 01/12/2023/RD 12:56:06 Roshan bayma 13:40:34 Sahjay Dewan < G L
Showing 1 to 4 of 4 entries ) Previous | 1 | Next

Paperless Management System states

Do you really pvant to condemn the Form Internal Audit Report, Ref No: (TCMJAR-Internal{008/02/2024/50?

I o

Audit Plan Audit Report Initial Submitted Last Edited Last Edited Publish Condemned
Ref No. Ref No. Date By Date By

(TCM)AP-Internal (TCM)AR:

2-2024 05-02-2024
2/2024/5D 2/2024/5D 18:44:28

Sanjay Dewan 352 Sanjay Dewan

(TCM)AP-Internal/008/0 | (TCM)AR-Internal/007/0 1601-2024

112024/PY 1/12024/PY 153717 Pramod Yadav

(TCM)AP-Internal/005/1 | (TCM)AR-Internal/004/1 20-12-2023 Pramod Yadav 20-12-2023 Sari Devian
2/2023/RD 2/2023/PY 17:46:56 18:21:32 ey

(TCM)AP-Product/002/1 | (TCM)AR-Product/001/1 19-12-2023 21-12-2023

2/2023/RD 2/2023/RD 12:56:06 Roshan Dayma 13:40:34 Sanjay Dewan




6. Then you will see ‘Go to Dashboard’ and ‘Go to Condemned Section’ button the alert
box.

7. By clicking the button ‘Go to Dashboard’, you will directly go to the audit
management module Dashboard.

8. By clicking the button ‘Go to Condemned Section’, you wil| go to the condemned
status internal audit report dashboard.

Internal Audit Report, Ref No: (TCM)AR-Internal/008/02/2024/SD has been condemned
successfully.

Go to Condemned Section




Completed Status Dashboard - Internal Audit Report

1. Here you can view all completed status internal audit report.
2. Click the number shown under ‘Completed’ and go to the completed status internal

audit report dashboard.
3. You can search here any completed status internal audit report.

4. You can archive any internal audit report by clicking on&
Internal Audit|Report
S. No. New Inprocess Completed Con%ned Archived
\
1 3 2
Internal Audit Report

COMPLETED STATUS

show 10w |entries search:

Sanjay Dewan

Sanjay Dewan Sanjay Dewan

Pramed Yadav Pramad Yadav 16:01-2024 06:35:04 Pramod Yadav ® L

Sanjay Dewan 08-01.2024 16:14:55 Sanjay Dewar 08:01-2024 16:23:33 Sanjay Dewa ® =




o N o

alert box.

o

Click ‘OK’ in the alert box if you agree with the statement in the alert box.

Click ‘Cancel’ in the alert box if you do not agree with the statement in the alert box.
Again, you will see the alert box of ‘Archived Successfully’.

Then you will see ‘Go to Archives Section’ and ‘Go to Completed Section’ button the

By clicking the button ‘Go to Archives Section’, you will directly go to the archived

status internal audit report in the archive module.
10. By clicking the button ‘Gp to Completed Section’, you will go to the completed status

internal audit report|dashboard.

MeroFinCorp.

Paperless Management System states

Do you reallywant to afchive the Form Internal Audit Report, Ref No: (TCM)AR-Internal/009/p2/2024/5D?

10 v
Date Dete s Dets
(TCM)AR-Internal/009/ 07-02-2024 10-02-2024 i 10-02-2024 ”
1 airnms BT Sanjay Dewjan P Sanjay Dewan| s Sanjay Dewan @ ||
(TCM)AR-Process/006/ 16-01-2024 16-01-2024 16-01-2024
g iy e Pramod Yadav b Pramod Yada B Pramod Yadav ® =
(TCM)AR-Process/005/ 08-01-2024 & 08-01-2024 " 08-01-2024 "
01/2024/5D 16:05:10 il 16:14:55 Sanjsy Dewan 16:23:33 Sariay e N -

Paperless Management System states

Internal Audit Report, Ref No. (TCMAR-Intsrmali009/02/2024/SD has jbeen archived
successiully

Go to Archives Section o 1o Completed Saction




Condemned Status Dashboard — Internal Audit Report

1. Here you can view all condemned status internal audit report.

Click the number shown under ‘Condemned’ and go to the condemned status
internal audit report dashboard.
You can search here any condemned status internal audit report.
You can view any\internal audit report by clicking on®.

5. Clickon ‘Back’to g

Inprocess Completed

Co&?emned \ Archived

<< Back

Internal Audit Report

CONDEMNED STATUS

show|10_~|entries

{TCM)AR-Internal/008/0 02-02-2024 Saniay Dewan 05-02-2024 Sanjay Dewan 05-02-2024 SalEs DR
2/2024/5D 18:44:28 jay 18:38:52 Jay 18:43:22 oy
A
(TCM)AR-Manufacturing/ 19-12-2023 19-12-2023 19-12-2023
2 002/12/2023/RD. 13:00:45 Roshan Dayma 142137 Roshan Dayma 172118 Roshan Dayma [
Previous | 1 | Next

showing 1 to 2 of 2 entries

Internal Audit Report

Audit plan reference No.

(TCM)AP-Product/002/12/2023/RD

Audit report reference No.

CM)AR-
Manufacturing/002/12/2023/RD

AUDIT INTRODUCTION AND DETAILS

Audit criteria

Name of the organization QHSE Risk Consultants LLP Audit type Manufacturing Audit
Audit reference No. Mayur Vihar, New Delhi Audit location Mayur Vihar, New Delhi
IS0 28001:2012 Other

Objectives of audit

Manufacturing Audit

Department / Functions to be

Manufacturing Department

Management / Site point of contact

Vikrant Yadav

audited
Language of audit English Auditors name wikrant Yadav, Prabhudh agarwal
Audit report date 21-12-2023 Audit methodology Papedess tansgement system

manufacturing department audit 2




MEETING DETAILS

Date and time of opening meeting

Place of opening meeting

Date and time of closing meeting

Place of closing meeting

20-12-2023 13:02

Mayur Vihar, New Dethi

20-12-2023 18:00

Mayur Vihar New Delhl

AUDIT SCHEDULE
S.No. From date and time To date and time DeEREE Bmfl:;"":dcucns BoES Name of audit &
1 21-12-2023 12:01 21-12-2023 18:05 Manufacturing Department Vikrant Yadav Yearly Audit
LIST OF DOCUMENTS REVIEWED
S.No. Description View file
1 Paperless management system manufacturing Departiment audit 2 Audit Report_te:
2 Paperiess Management system manufacturing department audit 2 Audit Report_testing 2_.pdf
Detailed audit report
Paperless management system manufacturing department audit 2
Executive summary
Paperless management system manufacturing department audit 2
COMPLIANCE STATUS
<75% (Observed practice consistent
with recommended practice. Limited Assessment of system's ability to
Exteatorcompliance need for further development. Monito meet the audit objectives ¥es
r
LIST OF NON-CONFORMITIES
S.No. Description Reference criteria Reference clause | Evidence-1 i 2 i
LIST OF OBSERVATIONS
S.No. Description | Recommendation
Acknowledgement
Paperless management system manufacturing department audit 2
SIGN OFF
Name Date Signature
Lead auditor Vikrant Yadav 21-12-2023 Test L




Archive Status Dashboard — Internal Audit Report

1. Here you can view all archived internal audit reports.

2. Click the number shown under ‘Archived’ and you will go to the archived status
internal audit report dashboard.

3. You can search here any archived status internal audit report.

4. You can view any internal audit report by clicking on®.

5. Click on ‘Back’ to go back to the previous page.

S. No. New Inprocess Completed Condemned Archived

1 3 2 2 1

Internal Audit Report

ARCHIVED STATUS

Show[10 v|entries

Last Edited Published
By

By

(TCM)AR-2nd Part
1 y/003/12/2023/R
D

19-12-2023
15:40:20

19-12-2023
16:40:46

19-12-2023
17:19:12

20-12-2023

11:07:44 Pramod Yadav

Roshan Dayma Roshan Dayma Roshan Dayma

Showing 1to 1 of 1 entries Previous 1 Next




Archive - Internal Audit Report

(TCM)AP-

Auditplan eterance No. Manufacturing/003/12/2023/RD

Audit report reference No. (TCM)AR-2nd Party/003/12/2023/RD

AUDIT INTRODUCTION AND DETAILS

Name of the organization QHSE Risk Consultants LLP Audit type 2nd Party Audit

Audit reference No. Mayur Vihar, New Delhi Audit location Mayur Vihar, New Delhi

Audit criteria ISO 55001:2016 Other

Objectives of audit

2nd Party Audit

Department / Functions to be Accounts and Human Resource

Management / Site point of contact Prabhudh Agarwal

audited Department
Language of audit English Auditors name Vikrant Yadav, Sonu
Audit report date 20-12-2023 Audit methodology Accounts and Human Resource

Department audit 3

MEETING DETAILS

Date and time of opening meeting Place of opening meeting Date and time of closing meeting Place of closing meeting

20-12-2023 10:30 Mayur vihar, New Delhi 19-12-2023 1512 New Delhi

AUDIT SCHEDULE

S.No. From date and time To date and time Depanment:uldl';tl.l;;ctlons tobe Name of auditee Reference & comments
1 10-12-2023 1922 20-12-2023 15:42 accountsand :ﬂggfemwe Dep Vikrant Yadav Yearly Audit Report
LIST OF DOCUMENTS REVIEWED
S.No. Description View file
1 Accounts and Human Resource Department audit 3 Audit Report_testing 3_.pdf

Detailed audit report

Paperless management system Accounts and Human Resource department audit 3

Executive summary

Paperless management system Accounts and Human Rescurce department audit 3

COMPLIANCE STATUS

=75% (Observed practice consistent

Extent of compliance

with recommended practice. Limited
need for further development. Monito
n

Assessment of system’s ability to
meet the audit objectives




LIST OF NON-CONFORMITIES

S.No. Description Reference criteria Reference clause Evidence-1 Evidence-2 Recommendation
7719122023105015A 4119122023105053A
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