
Attachments Manual 

1. All documents which are displayed in public shall be stored in this module 
2. C lick on the ‘Module Overview’ at the navigation bar. 
3. Following page will open. 
4. Click on ‘Attachments Manual’ Module. 

 

 

 

  



Attachments Manual Dashboard 

1. Upon clicking the “Attachments Manual” the dashboard will open displaying 
following information. 

2. Click on                                     to add the new Attachment. 
3. You can view the manual by clicking on the. 
4. You can delete the Attachment by clicking on 
5.  You can archive the Attachment by clicking on 
6. If you have many attachments data so you can use pagination. 
7. You can search here any type of field. 

 

 

 

 

 

 

 

 

 

 

 

 



Adding New Attachment Manual 

1. You can add the new attachments of the manual by clicking ‘Add New Attachment’ 
on the dashboard. 

2. Fill up the attachments details. 
3. Upload the document by clicking on ‘Choose File’ and choosing the logo 
4. Click on submit.  
5. The Attachment will be saved, and all details can be seen in the ‘Attachments 

Manual” dashboard. 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Viewing the Attachments File 

1. Click on     at the dashboard to view the attachments manual. 
2. This is a sample PDF file and you have to scroll down to see the full PDF file. 

 

 

 

  



Delete Attachments Manual 

1. Click on ‘Delete’ at the attachments manual dashboard. 
2. Then an alert box will show up. Click ‘OK’ to delete attachment otherwise you can 

clicking cancel. 

 

 

 

 

 

 

 

 

 

 

 

 



Archived Dashboard 

1. Here you can view the all archived attachment manual. 
2. Click on ‘Archive’ at the dashboard. 
3. Then an alert box will show up. Click ‘OK’ to display archive attachments otherwise you 

can clicking cancel. 
 

 

4.  If you click on OK button, you will see the archive dashboard showing the collected data 
if the data has been sent to the archive. 


