
Archives Module 

1. In Archives module you can get all historic documents and records. 
2. Click on the ‘Module Overview’ at the navigation bar. 
3. Following page will open. 
4. Click on ‘Archives Module’. 

 



Archives Overview 

1. To go to the archive module, we must click the button on the archives module on the 
module overview page. 

2. Following page will open displaying all modules in archives. You can click on any 
module to view the historic data and records. 

3. Click on ‘Management Manual Module’. 

  

  



Archives – Management Manual Dashboard 

1. Here you can see all archived management manual. 
2. You can search for any management manual. 
3. By clicking here, you can view any archived management manual. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

5. Search here if you want to search any section / chapter / content then enter the 
keyword and click ‘Go’. 

6. By clicking on ‘Go to Archive Dashboard’ button to go back to ‘Archives Overview’ 
dashboard. 

7. Click ‘Previous’ to go to previous page. 
8. To view the entire manual page by page, keep on clicking ‘Next’. 

  

  

 



Archives Overview – Procedures Manual Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Procedures Manual Module’. 

 

  



Archives – Procedures Manual Dashboard 

1. Here you can see all archived procedures manual. 
2. You can search any procedures manual. 
3. By clicking here, you can view any archives – procedures manual. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

5. Search here if you want to search any section / chapter / content then enter the 
keyword and click ‘Go’. 

6. By clicking on ‘Go to Dashboard’ button to go back to ‘Procedures Manual’ 
dashboard.  

7. Click ‘Previous’ to go to previous page. 
8. To view the entire manual page by page, keep on clicking ‘Next’. 

   

  



Archives Overview – A achment Manual 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Attachment Manual’. 

 

 

  



Archives – A achments Manual Dashboard 

1. Here you can see all archived attachments manual. 
2. You can search any attachments manual. 
3. By clicking here, you can view any archives – attachments manual. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

   

  

 

  



Archives Overview – Work Instruc ons / SOP Manual Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Work Instruction / SOP Manual Module’. 

 

  



Archives – Work Instruc ons / SOP Manual Module Dashboard 

1. Here you can see all archived work instructions / SOP manual module. 
2. You can search any work instructions / SOP manual module. 
3. By clicking here, you can view any archives – work instructions / SOP manual 

module. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

5. Search here if you want to search any section / chapter / content then enter the 
keyword and click ‘Go’. 

6. By clicking on ‘Go to Dashboard’ button to go back to ‘Work Instructions / SOP 
Manual Module’ dashboard.  

7. Click ‘Previous’ to go to previous page. 
8. To view the entire manual page by page, keep on clicking ‘Next’. 

  

  

 

  



Archives Overview– Forms Manual Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Forms Manual Module’. 

 

  



Archives – Forms Manual 

1. Here you can see all list of the archived forms manual. 
2. By clicking on the archive number given in front of the form name, the archived 

forms will open. 
3. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

 

 

  

 

 

 

 

 

 

 

 

 

  

  



Archives – Interested Party Response Report Dashboard 

1. Here you can see all archive interested party response report. 
2. You can search any interested party response report. 
3. By clicking here, you can view any archives – interested party response report. 
4. You can view the rest of the archive form manuals as per your requirement. 
5. By clicking on ‘Back’ button to go back to ‘Archives – Forms Manual’ dashboard. 

  

   

  



Archives Overview – External Audit Management Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘External Audit Management Module’. 

 

  



Archives - External Audit Management Dashboard 

1. Here you can see all archived external audit management. 
2. You can search any external audit management. 
3. By clicking here, you can view any archives – external audit management. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

    

   

 

  



Archives Overview – Audit Management Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Audit Management Module’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Archives – Audit Management Module 

1. Here you can see list of the archived audit management module. 
2. By clicking on the archive number given in front of the report name, the selected 

document will open on your device. 
3. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

 

  



Archives – Internal Audit Plan Dashboard 

1. Here you can see all archived Internal audit plan. 
2. You can search any Internal audit plan. 
3. By clicking here, you can view any archives – Internal audit plan. 
4. You can view the internal audit report of the archive audit management module as 

per your requirement. 
5. By clicking on ‘Back’ button to go back to ‘Archives – Audit Management Module’ 

dashboard. 

     

 

 



Archives Overview – Mee ngs Management Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Meetings Management Module’. 

 

 

  



Archives – Mee ngs Management Module 

1. Here you can see all archived meetings management. 
2. By clicking on the archive number given in front of the document name, the selected 

document will open on your device. 
3. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

 

 

 

  



Archives Overview – Nonconformity Management 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Nonconformity management’. 

 

 

  



Archives – Non-conformity / Observa on with CAPA Report 
Dashboard 

1. Here you can see all archived non-conformity management / oberservation with 
CAPA report. 

2. You can search any nonconformity management / oberservation with CAPA report. 
3. By clicking here, you can view any archives – non-conformity management / 

oberservation with CAPA report. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

 

 

 

 

  

  



  

 

 

 

 

 

 

 

 

 

 

 

 

  



Archives Overview –Inspec on Reports Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Inspection Reports Module’. 

 

 

  



Archives – Inspec on Report Module 

1. Here you can see list of the archived inspection reports. 
2. By clicking on the archive number given in front of the report name, the selected 

archive module dashboard page will open on your device. 
3. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

 

  



Archives Overview – Feedback & Complaint Management Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Feedback & Complaint Management Module’. 

 

 

  



Archives – Feedback & Complaint Management 

1. Here you can see list of the archived feedback & complaint management. 
2. By clicking on the archive number given in front of the document name, the selected 

dashboard page will open on your system. 
3. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

 

  



Archives Overview – E–Circulars Module 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘E-Circulars Module’. 

 

 

  



Archives – E-Circulars Module Dashboard 

1. Here you can see all archived e-circulars. 
2. You can search any e-circulars from here. 
3. By clicking here, you can view any archived E-circulars. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

  

  



Archives Overview – Documents Vault 

1. Click archives module on the module overview page. 
2. Following page will open. 
3. Click on ‘Documents Vault’. 

 

 

  



Archives – Document Vault Dashboard 

1. Here you can see all archived document vaults . 
2. You can search any document vault from here. 
3. By clicking here, you can view any archived document vault. 
4. By clicking on ‘Back’ button to go back to ‘Archives Overview’ dashboard. 

  

   

 

 


